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1. Overview 
 

Scope 
 

1.1 The Policy on Research Degrees (PoRD) sets out University policy on research degree programmes for 

postgraduate researchers (PGRs), PGR supervisors, Progression Review Assessors, examiners, and 

other University staff with responsibility for PGRs. 

 

1.2 This Policy has been drawn up with reference to the UK Quality Code for Higher Education, Advice 

and Guidance: Research Degrees (2018). The Postgraduate Researcher Sub-Committee (PGRSC; 

formerly the Doctoral School Board), reporting to Senate via University Research and Innovation 

Committee (URIC), is responsible for implementing the PoRD and reviewing it on an annual basis. 

 

1.3 This Policy supplements, but does not supersede, the University’s regulations for research degrees 

(Regulation 23) and the University of Sussex Academic Framework.   

 
1.4 This Policy comes into effect from 01 August 2024. Appendix 1 lays out how each section of this 

Policy should be applied to PGRs who were registered prior to this date.  

 
1.5 This Policy applies to the degrees of PhD, integrated PhD (iPhD), and MPhil. The PhD by Published 

Works is detailed separately in Appendix 2: Policy on PhD by Published Works. This policy refers to all 

PGRs unless otherwise stated. 

 

1.6 There are additional policies and guidance that apply to: 

 

● Remote vivas: Appendix 3  

● Integrated PhD programmes: Appendix 4 

● Framework for Collaborative Research Degrees: Appendix 5 

 

Responsibility for PGRs and PGR programmes 
 

1.7 PGRs, their School and the University are responsible for maintaining records relating to a PGR’s 

research degree, including but not limited to supervision, progress and training.  

 

1.8 PGRs are responsible for keeping contact details (addresses, phone number and personal email) up-

to date via Sussex Direct, and for notifying the University of any change of circumstances affecting 

their registration. 

 

Governance 

 

1.9 The PGRSC and URIC are responsible for maintaining oversight of strategic policy relating to PGRs 

and research degrees.   

   

1.10 The PGRSC is responsible, at the institutional level, for the quality assurance and enhancement of 

the PGR experience and of research degrees. This includes responsibility for approving: new 

research degrees, amendments to existing research degrees, and any collaborative provision 

relating to PGRs (e.g. Collaborative Research Degrees; see Appendix 5).  

 

1.11 Within a School, the local PGR Committee (School PGRC) has oversight of PGR matters. 

/ogs/govdocuments/regulations
/webteam/gateway/file.php?name=academic-framework-2023-24-final.pdf&site=457
https://direct.sussex.ac.uk/login.php
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Approval of new research degrees and programme amendments 

 

1.12 All new research degrees, and the amendment or withdrawal of existing research degrees, require 

the approval of the PGRSC. Where there is a taught element, approval from the Portfolio Approval 

Sub-Committee (PASC) may also be required.  

 

1.13 The relevant pro forma must be submitted with the required supporting documentation, which 

may include comments (on the relevant pro forma) from an external assessor, where a new 

research degree is proposed. The Chair of the PGRSC may decide that comments from an external 

assessor on a research degree proposal are not required, e.g. if the proposed research degree has 

already undergone external review as part of a bid to a research council or other funding body.   

 

2. The criteria for the award of research degrees 
 

2.1
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3.1 The selection and admission of PGRs to research degrees is overseen by the Admissions Office and 
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4. Supervision  
 

4.1 Supervisors play a fundamental role in supporting PGRs throughout their research degree. The 

exact nature of the supervisory process will vary depending on the academic discipline and stage of 

registration.  

 

Appointment of supervisors 
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4.20 From the commencement of registration to the submission of the thesis, formal supervision 

meetings must be held throughout the year, and take place at least once a month for full-time 

PGRs, and once every two months for part-time PGRs, and in either case more frequently if a 

School PGRC prescribes. This applies to all PGRs, including Visiting PGRs (see section 17).  

 
4.21 Post-submission (i.e. between submission and viva), a formal supervision meeting may be 

requested by the PGR. Otherwise, any supervisory interaction is expected to be more informal and 

to focus on preparation for the viva.   

 

https://student.sussex.ac.uk/policies
https://student.sussex.ac.uk/policies


https://student.sussex.ac.uk/policies
https://student.sussex.ac.uk/policies


http://www.sussex.ac.uk/staff/research/researchstaff/traininganddevelopment/researcherdevelopmentframework
/ogs/govdocuments/regulations
/webteam/gateway/file.php?name=code-of-practice-for-research-june-2018.pdf&site=377
/library/research/open-access
/adqe/standards/attendance
/adqe/standards/attendance
http://www.sussex.ac.uk/staff/research/researchstaff/traininganddevelopment/researcherdevelopmentframework
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(iv) agreeing a schedule of regular meetings with the PGR in accordance with School policy, 
consider the expectations of supervision with the supervisee, and establishing boundaries 
around availability 

 
(v) 

/internal/sussex-researcher-school/new-doctoral-researchers/supervision/expectations
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5.5 Once approved, the research plan should be reviewed regularly, and submitted for consideration at 
each Formal Progression Review meeting.  

 
5.6 Any subsequent substantive changes to the working title and/or research topic must be approved 

by the Director for PGRs on the recommendation of the supervisory team. Where the PGR is 
subject to UK Visa & Immigration (UKVI) requirements, a change to the thesis title may have 
implications for future visa applications, and Schools should consult the UKVI Compliance Manager, 
and advise the PGR to consult an International Advisor prior to any change being approved.  

 

6. Registration  
 
6.1 PGRs are required to attend and engage with their research degree as per the Attendance, 

Engagement and Absence Policy. 
 

6.2 With the approval of the relevant PGR Committee, Schools may set out additional expectations 
regarding on-campus attendance and engagement, which may vary by discipline. Where Schools 
opt to impose additional expectations, these should be clearly stated in the School’s PGR handbook 
or equivalent resource. 
 

Modes of registration 
 

Full- and part-time registration 

 
6.3 Research degrees are available on both a full- and part-time basis, unless otherwise stated on the 

admissions pages. Part-time registration is considered to be 50% of full-time registration.  

 

6.4 Individual PGRs may be subject to restrictions on the mode of registration they can undertake, e.g. 

on the basis of their funding or visa status. 

 
On-campus attendance 

 
6.5 Research degrees are expected to be undertaken in person, via regular attendance on campus, 

unless the research degree in question has a distance learning mode available.  

 

Distance learning 

 

6.6 The implementation of distance learning modes, whether on new or existing research degrees, are 

subject to the approval of the PGRSC.  

 

6.7 Individual PGRs may be subject to restrictions on their ability to register on a distance learning 

mode, e.g. on the basis of their funding or visa status. 

 

Periods of registration 
 

6.8 The minimum 

/internationalsupport/
https://student.sussex.ac.uk/policies
https://student.sussex.ac.uk/policies
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PhD 
Full-time Two years Four years  

Part-time Four years Eight years 

Integrated PhD 
Full-time Three years Five years 

Part-time
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6.15

/adqe/standards/fitnesstostudy
https://www.york.ac.uk/research/graduate-school/support/policies-documents/student-visa-absences/
https://student.sussex.ac.uk/policies
https://student.sussex.ac.uk/policies
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7.9

/adqe/standards/fitnesstostudy
/adqe/standards/fitnesstostudy
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restrictions upon their ability to extend their maximum period of registration, which are beyond 

the control of the University. PGRs subject to UKVI requirements should consult the UKVI 

Compliance team before making any changes to their registration, who may, as necessary, refer 

them on to the International Advice team. 

 
7.21 Applications for extension will be considered by the relevant Director for PGRs and, if approved, 

will be granted in periods of whole months up to a maximum of one year for full-time PGRs, or two 

years for part-time PGRs.  

 
7.22 PGRs may apply for up to a further year (or two years for a part-time PGR) of exceptional extension. 

In such cases, the request is referred to the Chair of the PGRSC for consideration on the 

recommendation of the Director for PGRs. 

 
7.23 On notification from the School or the Chair of the PGRSC (noting 7.21-7.22), Student Data and 

Records will process the outcome. Where a request is approved, Student Data and Records will 

formally notify the PGR of their revised maximum date of registration (i.e. their new submission 

deadline). 

 
7.24 For a first extension, PGRs are liable for an extension fee (see: https://www.sussex.ac.uk/study/ 

fees-funding/tuition-fees).   

 
7.25 Where an application for extension is not approved, the PGR will be required to submit by the end 

of their maximum period of registration.  

 
7.26 Where a PGR fails to submit by the end of their maximum period of registration (or extended 

maximum period of registration, where an extension has been approved) they will be deemed to 

have failed the research degree.   

 
Extensions on the basis of parental leave 

 

7.27 Extensions approved on the basis of parental leave will not count towards the maximum periods 

stated above.  

 

7.28 Student visa holders should consult the International Advice team for advice about how periods of 

parental leave may affect their immigration status.  

 
7.29 PGRs in receipt of funding are encouraged to contact the PGR Scholarships team to discuss their 

parental leave prior to making an application and determine any potential impacts in relation to 

their funding terms and conditions.  

 
7.30 In all cases, appropriate documentation should be submitted with the request (e.g. a MATB1 form 

in the case of maternity leave). 

 

Changes to mode of registration 

/study/fees-funding/tuition-fees
/study/fees-funding/tuition-fees


 

22 
 

 
7.32 Changes between full-time and part-time registration (or vice versa) will normally only be 

considered once. Changes will only be considered prior to the final six months of the maximum 
period of registration.   

 
7.33 Any changes between full- and part-time registration will result in the maximum date of 

registration being re-calculated pro rata.  
 
7.34 PGRs subject to UKVI requirements should note that changes to mode of registration may not be 

permitted, and they should consult the UKVI Compliance team before requesting any changes to 
their registration who may, as necessary, refer them on to the International Advice team. 
 

7.35 PGRs in receipt of funding are encouraged to contact the PGR Scholarships team to discuss a 
potential change to their mode of registration prior to making an application and determine any 
potential impacts on their funding and/or stipend payments. 
 

7.36 Applications to change mode of registration will be considered by the relevant Director for PGRs 
and, if approved, will commence from the start of the beginning of the next calendar month. 

 
7.37 Student Data and Records must be notified by the School of the decision to change mode of 

registration. On notification from the School, Student Data and Records will process the change and 
formally notify the PGR of their revised maximum date of registration (i.e. their new submission 
deadline). 

 

Transfer of research degree 
 

7.38 A PGR may request a transfer to a different research degree at Sussex, where available, and 

provided that the transfer takes place before the giving notice of intention to submit and subject to 

the particular restrictions noted below. A coherent and realistic plan for the completion and 

submission of the thesis within the required period of registration must be submitted as part of the 

approval process. 

 

7.39 PGRs subject to UKVI requirements should consult the UKVI Compliance team before making any 

changes to their registration. Some changes will require a PGR to make a new visa application 

before the course change, and, in some cases, this may require the PGR to leave the country and 

apply for a new visa from overseas. Where the programme of study is subject to ATAS 

requirements, the PGR may also need to apply for a new Academic Technology Approval Scheme 

(ATAS) certificate. If necessary, the UKVI Compliance team will refer the PGR to the International 

Advice team for further guidance. 

 

7.40 Where a PGR wishes to transfer to a different research degree at the same level as their original 

registration (i.e. from one PhD to another), the decision will lie with the Director(s) for PGRs in the 

relevant School(s), with input from the relevant Research Degree Convenors.  

 
7.41 Where a PGR wishes to transfer from an MPhil to a PhD (whether in the same discipline or 

including a change in discipline), the decision will normally be considered as part of a Formal 

Progression Review. In any case, the decision will lie with the Director(s) for PGRs in the relevant 

School(s), with input from the relevant Research Degree Convenors. In such cases, the PGR will 

receive the maximum period of registration for the relevant PhD, less the time elapsed on the 

MPhil from which they have transferred. 

 
7.42 Where a PGR opts to transfer from a PhD to an MPhil (whether in the same discipline or including a 
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change in discipline): 

 

¶ if they have not yet exceeded the maximum period of registration for the MPhil, their new 

registration end date (and thus submission deadline) will be calculated as per the maximum 

period for the MPhil, less the time registered on the PhD; 

¶ if they have already exceeded the maximum period of registration for the MPhil, six months 

will be added to the date of transfer for a full-time PGR, or twelve months for a part-time PGR, 

to give them time to reframe their research and submit for the lower award; 

¶ where the PGR holds Student visa sponsorship, it is essential that they seek advice from the 

International Advice team regarding possible implications. 

 

7.43 In all cases, Student Data and Records must be notified by the School of the decision to transfer 

research degree. On notification from the School, Student Data and Records will process the 

transfer and notify the PGR of the update to their registration. If relevant, the PGR will be formally 

advised of their revised maximum date of registration (i.e. their new submission deadline). 

 

Transferring into or out of the University of Sussex  
 

7.44 In exceptional cases, a PGR may wish to transfer into or out of the University of Sussex. This is most 

likely to be the case when the PGR’s main supervisor is transferring from one institution to another 

and the PGR wishes to move with them. 

 

Transfers in 

 

7.45 If a PGR wishes to transfer from another university to Sussex, they must apply through the normal 

admissions process (see section 3).  

 

7.46 Over and above the admissions requirements, practical considerations such as funding or 

sponsorship for a visa may affect the feasibility of a transfer. Prior to making an offer, Schools are 

advised to seek support from the PGR Scholarships team where a transfer in would involve a 

transfer of funding, or the International Advice team where the applicant may require advice 

relevant to their Student visa. 

 
7.47 The application will be considered by the School for exceptional entry and the research to date, 

where applicable, should be subject to an ethical review in accordance with the University’s Code 

of Practice for Research. In making its admissions decision, the School may reasonably request 

evidence of satisfactory progress against the progression requirements of the original institution. 

 
7.48 The School should ensure that the PGR is clear about the basis on which they are being accepted, 

including the length of registration, any variation to standard progress and review arrangements 

(see below), and any accreditation of prior learning to recognise courses and modules already 

undertaken, etc. It may be appropriate to include such criteria in the offer letter.  

 
7.49 The total registration for the relevant research degree (or equivalent, where degree names do not 

align) across both the original institution and Sussex will not normally exceed the maximum period 

of registration as stated in this policy. Requests for exceptions to be made (i.e. for a PGR to be 

admitted for a period of time which would result in their total period of registration exceeding 

Sussex’s maximum period of registration) should be made by the relevant Director for PGRs to the 

Dean of the SRS, as per exceptional extensions (see above).  

 

/internationalsupport/
/webteam/gateway/file.php?name=code-of-practice-for-research-june-2018.pdf&site=377
/webteam/gateway/file.php?name=code-of-practice-for-research-june-2018.pdf&site=377
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7.50 If a PGR transfers to Sussex following less than one year's registration (or part-time equivalent) on 

the equivalent research degree at their previous institution they must undertake Sussex's first 

Formal Progression Review no later than 12 months after their original registration commenced 

(i.e. calculating from their start date at their previous institution, notwithstanding any periods of 

intermission).  

 
7.51 If a PGR transfers to a PhD at Sussex following less than two years' registration (or part-time 

equivalent) on an equivalent degree at their previous institution, they must undertake Sussex's 

second Formal Progression Review no later than 24 months after their original registration 

commenced (calculated as above). This is to ensure that any issues with PGR progress are picked up 

in good time; Schools may consider a request for an extension to the progression review deadline 

in accordance with section 9 of this policy.   

 
Transfers out  

 

7.52 If a PGR wishes to transfer from Sussex to another university, this will be dependent on the 

decision of the other institution to accept the PGR. Permission may also have to be gained from the 

PGR’s funder (where relevant). A copy of the data produced by the PGR must be deposited with the 

University before departure (see the University’s Research Data Management Policy). 

 

Withdrawals 
 
7.53 PGRs wishing to permanently withdraw should be encouraged to discuss their options with their 

supervisor or another member of staff; intermission or changing to part-time status may be more 
appropriate. The PGR should also be referred to Student Advice and Guidance, based in the Student 
Centre, for advice and support before making a decision. 

 
7.54 Notification of withdrawal should be made on the appropriate form and submitted to Student Data 

and Records.   
 
7.55 For PGRs on a Student visa, a permanent withdrawal will lead to the withdrawal of Student visa 

sponsorship. The University is required to report the withdrawal of sponsorship to UKVI within 10 
days, after which the PGR is required to leave the UK. 
 

7.56 PGRs living in the UK under any other type of visa should seek input from the UKVI Compliance 
team to determine the impact of the withdrawal on their status. 

 

8. Working hours and holidays  
 

Working hours, employment and voluntary work 
 

8.1 Supervisors and PGRs should ensure that any time spent on paid employment and/or voluntary 

work does not jeopardise the on-time submission of the thesis, or compromise wellbeing. Subject 

to any conditions imposed by the PGR’s funder, any Student visa conditions, and the approval of 

their supervisor, PGRs on full-

/library/researchdatamanagement/policies
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8.2 For certain categories of paid employment or voluntary work closely related to the research 

project, exceptions to the working hours maximum may be made by the PGRSC (at the programme 

level) or the School PGRC (for individual PGRs) on the recommendation of the School PGRC or main 

supervisor, respectively. Exceptions are not possible for international PGRs on Student visas where 

they have a maximum of 20 hours per week, during term, permitted under the terms of their 

sponsorship. 

 

8.3 The rights of Student visa sponsored PGRs to engage in paid work are dictated by the conditions of 

the Student visa, which supersedes the information in this policy.  

 

Holidays 
 

8.4 The University recognises the importance of time off as a key feature of a healthy work/life 

/about/term-dates
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Formal Progression Reviews 
 

Purpose and overview of Formal Progression Reviews  

 

9.3 A PGR is admitted to a research degree on the basis of an assessment of their potential at the 

admissions stage. Remaining on the level of study for which the PGR has been admitted is 

conditional on the PGR making satisfactory progress with respect to their research project and the 

other elements of their programme. The purpose of Formal Progression Reviews, therefore, is to 

ensure that PGRs are making satisfactory progress, and to give PGRs a clear sense of the progress 

they are making, to provide reassurance to those who are performing to or bey71 0 595o 
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The timing of any subsequent reviews (where relevant) should resume as per the above stated 

schedule.  

 
9.12 



/library/researchdatamanagement/policies
/library/researchdatamanagement/policies


/library/researchdatamanagement/policies
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9.30 The Assessor(s) will prepare a report for the Director for PGRs to approve on behalf of the School 

PGRC. The report must be submitted within two weeks of the Formal Progression Review Meeting, 

and should include details on the relevant PGR’s academic progress, highlighting aspects that are 

not satisfactory, and including the recommendation for a second attempt at meeting the criteria. 

The Director for PGRs must consider the recommendation within one week of receipt of the report 

and, where the outcome is approved, the Director for PGRs must notify Student Data and Records 

as soon as possible.  

 
9.31 Where a second attempt is recommended, Student Data and Records will formally notify the PGR 

of the outcome within one week of receiving the notification from the Director for PGRs. The PGR 

retains the right of appeal against a failure to progress, as outlined in the Academic Appeals 

Regulations, and will be advised of their right to appeal when formally notified of the outcome.  

 
9.32 The Director for PGRs must ensure that the PGR is given appropriate written feedback in order to 

/webteam/gateway/file.php?name=academic-appeals-regulations.pdf&site=457
/webteam/gateway/file.php?name=academic-appeals-regulations.pdf&site=457
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within two weeks of the second Formal Progression Review Meeting, and should include details on 

the relevant PGR’s academic progress, highlighting aspects that are not satisfactory, and including 

the recommendation for downgrade or withdrawal. The Director for PGRs must consider the 

recommendation within one week of receipt of the report and, where the outcome is approved, 

the Director for PGRs must notify Student Data and Records as soon as possible. 

 
9.38 The PGR will receive formal notification of the outcome from Student Data and Records within one 

week of receiving the notification from the Director for PGRs. They retain the right of appeal 

against a failure to progress, as outlined in the Academic Appeals Regulations, and will be advised 

of their right to appeal when formally notified of the outcome.  

 

Extensions to progression deadlines 

 

9.39 Where the timings stated above may be exceeded (e.g. because of illness of the PGR, or of the 

Assessor(s)), permission to extend the deadline for progression must be sought from the Director 

for PGRs. Any extension will normally be limited to two months for full-time PGRs, or four months 

for part-time PGRs. 

 

9.40 Any extension to the deadline for a Formal Progression Review does not alter the timing of the next 

Formal Progression Review (if applicable), nor change the period of registration (and, therefore, nor 

the deadline for submission of the thesis). 

 

Oversight of Formal Progression Review Decisions 

 
9.41 Schools should maintain oversight of the Formal Progression Review process, either by individual 

action of the Director for PGRs or by assembling a School Progression Review Panel to meet 

annually (see 9.42

The P,5r f

/webteam/gateway/file.php?name=academic-appeals-regulations.pdf&site=457


https://www.vitae.ac.uk/policy/concordat
https://www.ukri.org/publications/statement-of-expectations-for-doctoral-training/
https://www.ukri.org/publications/statement-of-expectations-for-doctoral-training/
/internal/sussex-researcher-school/researcherdev/allevents
/internal/sussex-researcher-school/researcherdev/allevents
/internal/sussex-researcher-school/researcherdev/yourdevelopmentneeds
https://student.sussex.ac.uk/careers/graduate-work/research
https://www.vitae.ac.uk/researcher-careers
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/webteam/gateway/file.php?name=code-of-practice-for-research-june-2018.pdf&site=377
/webteam/gateway/file.php?name=code-of-practice-for-research-june-2018.pdf&site=377
http://www.sussex.ac.uk/staff/research/governance/checklist
http://www.sussex.ac.uk/staff/research/governance/checklist
/webteam/gateway/file.php?name=code-of-practice-for-research-june-2018.pdf&site=377
/webteam/gateway/file.php?name=procedure-for-the-investigation-of-allegations-of-misconduct-in-research-june-2018.pdf&site=377
/webteam/gateway/file.php?name=procedure-for-the-investigation-of-allegations-of-misconduct-in-research-june-2018.pdf&site=377
/library/researchdatamanagement/policies
https://www.york.ac.uk/library/info-for/researchers/data/planning/#creating


/webteam/gateway/file.php?name=procedure-for-the-investigation-of-allegations-of-misconduct-in-research-june-2018.pdf&site=377


/rsao/examination
/adqe/standards/examsandassessment
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external examiner will be appointed to examine a PGR. Additional examiners may be appointed 

where appropriate, for example where the topic of the thesis is such that it cannot be adequately 

covered by a single internal or external examiner. Where three examiners are appointed, normally 

two will be external.  

 

12.19 Where a PGR is a member of academic staff (grade 7 or above), or has been at any point during 

their registration for the degree under examination, two external examiners and an independent 

chair should be appointed (see below).  

 
12.20 No examiner may have played a role in the supervision of the PGR under examination. 

 
12.21 Examiners should possess a research degree or equivalent experience, have appropriate levels of 

expertise in the relevant research area, and be able to demonstrate that they are research active. 

(See below for additional role-specific requirements, i.e. internal examiners.) 

 
12.22 Examiners should be independent, impartial and not have any known conflict of interest which 

might impinge on their role as external examiner. Potential conflicts of interest must be considered 

and declared at the point of nomination, with reference to the information for examiners.  

 
12.23 At least one of the examiners should have experience in research degree examination. If the 

proposed internal examiner has not conducted a research degree examination at the University of 

Sussex, they should be briefed on the conduct of the viva and the University’s examination 

procedures by a member of faculty, experienced in research examination at Sussex, and who has 

not played a role in supervising the PGR. 

 

Internal examiners 

 

12.24 An internal examiner will normally be a member of the University’s Education and Research staff, 

other than the PGR’s supervisor(s). RDPAB has the authority to decide who qualifies as an internal 

examiner. 

 

External examiners 

 

12.25 An external examiner will normally be a member of the academic staff of another higher education 

institution in the United Kingdom, or be of comparable academic or professional standing.  

 
12.26 The same external examiner may be appointed to examine no more than two PGR candidates in 

the same School in any 12-month period, and no more than four PGR candidates in the same 

School in any 36-month period. 

 

12.27 Former members of staff or former students of the University should not be invited to become 

external examiners until at least five years after their staff appointment has ceased, or the award of 

their degree, respectively.  

 
12.28 An external examiner for a taught degree programme may be nominated for appointment as an 

external examiner for a PGR.   

 

Independent Chairs 

 
12.29 The University reserves the right to require an independent chair in certain cases (e.g. where an 

/rsao/examiners
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academic appeal is upheld and a re-examination takes place with the same examiners). Where 

appointed, the independent chair must be a member of current academic staff, normally in the 

relevant School (although not necessarily an expert on the subject of the thesis) other than the 

PGR’s supervisor(s). The role of the chair is to ensure that the examination is conducted according 
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themselves regarding the following points:  

 

(i) in the case of a PhD candidate, that the thesis represents a substantial original contribution 
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examiner be nominated and appointed.  

 
12.45 Before the viva, each examiner should submit an independent report within eight weeks of receipt 

of the thesis. The report should explain concisely the scope of the thesis, its merits and any 

shortcomings to be addressed in the viva. Examiners must not confer on the writing of the 

independent reports. Once all the independent reports have been received, the Examinations and 

Assessment team will share the independent reports with all examiners; the viva should take place 

within one month of the sharing of the reports.    

 

12.46 [PLACE HOLDER: Policy on reasonable adjustments for assessment is under review at all levels at 

Sussex, following recent high-profile rulings at the sector level. Policy wording will be formulated 

following the outcome of that review.]  

 



/study/fees-funding/tuition-fees
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Disagreement between examiners 
 

12.61 Where the examiners fail to agree between themselves whether or not a PGR has satisfied the 

requirements for a particular degree, the examiners should submit individual reports to the 

Examinations and Assessment team to be put to the RDPAB together with a recommendation from 

the Director for PGRs for the appointment of an additional external examiner. The additional 

external examiner will decide, on the basis of the other examiners’ reports and the thesis, whether 

or not the PGR has satisfied the requirements for the degree. The decision of the additional 

external examiner will be final. 

 

Corrections outcomes 
 

12.62 The final version of the corrected thesis (accompanied by a covering note to the examiners listing 

the location and detail of all changes made to the thesis) must be submitted by the PGR to the 

Examinations and Assessment team within three months for minor corrections, or within six 

months for major corrections.  

 

12.63 The Examinations and Assessment team will send the corrected thesis to the internal examiner 

(where the internal examiner is unavailable or in instances where all examiners are external, 

another of the examiners), who should consider the corrections and respond to the Examinations 

and Assessment team within two weeks of receipt of the corrected thesis. 

 
12.64 Examiners may not require additional corrections (minor or major) following submission of the 

corrected thesis. If the PGR has satisfactorily completed the corrections stipulated following the 

viva, they should be considered to have satisfied the conditions to which their pass was subject.  

 
12.65 PGRs have one opportunity to complete the required corrections by the examiners. Failure by the 

PGR to complete the corrections to the satisfaction of the internal examiner (or, where the internal 

examiner is unavailable or in instances where all examiners are external, another of the examiners) 

will result in failure of the degree.  

 
12.66 Failure by the PGR to submit the corrected thesis by the deadline will result in failure of the degree. 

  

12.67 



/rsao/examination


/rsao/examination
/library/research-outputs/publicationspolicy
/library/research/open-access/about-open-access
/library/research/open-access/about-open-access


/library/researchdatamanagement/policies
/research/about/standards/research-integrity-policy-statement
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may deposit a redacted version of the thesis, with the examined (unredacted) copy held by the 

University. Redaction for third-party copyright infringement will be indefinite unless notification of 

clearance is received. 

 

Intellectual Property 

 

13.14 Except by formal agreement between the PGR and an external organisation, copyright of the 

http://www.sussex.ac.uk/staff/research/contractsandip/intellectual-property-and-exploitation
http://www.sussex.ac.uk/staff/research/contractsandip/intellectual-property-and-exploitation
/webteam/gateway/file.php?name=academic-appeals-regulations.pdf&site=457
https://student.sussex.ac.uk/centre/
https://student.sussex.ac.uk/complaints/university/procedure


 

48 
 

academic institution.  

 

16.2 The ability of Student visa holding PGRs to undertake research away from Sussex may be limited by 

UKVI requirements and the University cannot override these. Student visa holding PGRs should 

consult the Attendance, Engagement and Absence Policy and seek appropriate advice from their 

School and the International Advice team. Said advice may require formal approval being obtained 

https://student.sussex.ac.uk/policies
https://student.sussex.ac.uk/policies
/finance/how/expenses/travel-insurance
/rsao/researchdegree/
/hso/documents/otssra-form-2017.docx
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Arrangements involving academic institutions for individual Sussex PGRs 
 

External supervision and limited external academic input  

https://student.sussex.ac.uk/policies
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17.6 Such visits should be arranged locally within the School, on the basis of a letter of invitation from 

the Head of School, who should maintain details of any such visits.  

 
17.7 Where relevant, the Visiting PGR must be insured to be in laboratories, but not to work 

independently.  

 
17.8 No formal application is required and no fee will be charged. Where relevant, any visa 

requirements are the responsibility of the Visiting PGR. The UKVI Compliance team will provide 

input as to the correct registration status and what documentation may need to be kept on file. 

The International Advice team will provide advice regarding the application for a Standard Visitor 

visa, if required. 

 

PGR placement 

 

17.9 PGRs who do not require any academic supervision but who wish to visit the University in order to 

independently use laboratory equipment or consult archives or other holdings, may visit for a 

maximum of three months. Where a visit is originally planned for less than three months, the visit 

may be extended up to the three month maximum. Once the maximum has been reached, visits 

may not be extended or repeated. 

 

17.10 A PGR placement arrangement provides access to a range of facilities and resources, and as such 

incurs an administration fee: see https://www.sussex.ac.uk/study/phd/visiting-doctoral-

researchers for up-to-date information. 

 

17.11 

/study/phd/visiting-doctoral-researchers
/study/phd/visiting-doctoral-researchers
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Appendix 1: Application of the Policy on Research Degrees 
 

Section  
(Whole section, unless otherwise stated.) 

Application  
(From policy effective date: 01 August 2024) 

1. Introduction All PGRs, regardless of start date. 

2. The criteria for the award of research degrees All PGRs, regardless of start date. 

3. Selection, admission and induction of PGRs  

¶ Clauses 3.1 – 3.9 
All future applicants (commencing the 2024/25 
admissions cycle for 2025/26 entry). 

3. Selection, admission and induction of PGRs 

¶ Clauses 3.10 – 3.14 
All PGRs, regardless of start date. 

3. Selection, admission and induction of PGRs 

¶ Clauses 3.15 – 3.17 
All future PGRs (commencing 2024/25 academic 
year). 

4. Supervision All PGRs, regardless of start date. 

5. Responsibilities of PGRs and supervisors All PGRs, regardless of start date. 

6. Registration All PGRs, regardless of start date. 

7. Changes to PGRs’ registration and personal 
circumstances (including illness) 

All PGRs, regardless of start date. 

8. Working hours and holidays 

¶ Clauses 8.1 – 8.3  

All PGRs, regardless of start date. Where there are 
existing strong arguments for variation, these 
should be considered on a case-by-case basis by 
the School PGRC, as per 8.2. 

8. Working hours and holidays 

¶ Clauses 8.4 – 8.6 
All PGRs, regardless of start date. 

9. Progress and review arrangements All PGRs, regardless of start date.  

10. Training and development 

¶ Clauses 10.1 – 10.5; 10.14 – 10.16  
All PGRs, regardless of start date. 

10. Training and development 

¶ Clauses 10.6 – 10.13 
All future PGRs (commencing 2024/25 academic 
year). 

11. Research integrity and ethics 

¶ All clauses except 11.10 
All PGRs, regardless of start date. 

11. Research integrity and ethics 

¶ Clause 11.10 
All future PGRs (commencing 2024/25 academic 
year). 

12. Examination 
All ‘first attempt’ research degree examinations 
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16.
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Appendix 2: Policy on PhD by Published Works 
 
The award of PhD by Published Works is a route available to current and former staff who have 
considerable published works and do not already hold a PhD. The award and admissions eligibility criteria 
set out below must be met. 

 

1. Award criteria 
 
1.1 To be awarded a PhD by Published Work a candidate must show that the published work makes a 

significant contribution to knowledge in a particular field. The published work must also provide 
evidence of the capacity of the candidate to pursue further research. It should represent a 
coherent contribution to research in a given field and demonstrate a depth of scholarship and 
originality comparable with that required in a PhD thesis. The material submitted shall be 
sufficiently extensive as to provide convincing evidence that the research constitutes a substantial 
contribution to knowledge or scholarship. The submission should normally include a substantial 
proportion of peer-reviewed work. 

 
1.2 ‘Published Work’ refers to: refereed articles, chapters, monographs, books, scholarly editions of a 

text, edited collections of essays or other materials, software and creative work (including fine art, 
audio/visual works, design, music or performance) or other original artefacts. The precise selection 
of work undertaken by the candidate will depend on the discipline concerned. 

 
1.3 ‘Work’ shall be regarded as ‘published’ only if it, or a record of it, is publicly available and traceable 

through papers, books, catalogues, abstracts, citations indices or equivalent sources of information. 
 
1.4 Any work that has been or is to be included in a submission for any other award in any University, 
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3.2 There will be three standard admission points during the year as with other research degrees, but 
admission may be exceptionally approved at the start of any calendar month. 

 
3.3 In place of a research proposal, candidates should provide the following: 

 
i. A list of the published work to be submitted. 
ii. A supporting proposal that outlines the case for the published work to be considered for the 

award based on the criteria outlined above.  
iii. A signed declaration that the published work has not been and is not to be submitted as part of 

any other degree.  
 

3.4 Applications will be considered by the relevant Director for Postgraduate Researchers (PGRs) in 
consultation with the relevant Research Convenor or Head of Department, as appropriate.  
 

3.5 Successful applicants will be assigned a supervisory team in the normal way.  
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Approving body: Senate 

Last review date: March 2023 

Revision history: 1 

Next review date: 2024/25 

Related internal policies, procedures, 

guidance: 
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/rsao/examination/
mailto:researchexams@sussex.ac.uk
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date and time; 
 

2.8.2 that teleconferencing (Microsoft Teams/Zoom etc.) has been tested, the 
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process is conducted without disadvantage to any party, and that the viva process is consistent with 
University regulations. In the absence of a Viva Chair, the internal examiner shall take on the Chair’s 
responsibilities. The Chair’s role and responsibilities are listed below. 
 
6.1.1 Viva Chairs should normally be 
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Appendix 4: Policy on integrated PhD programmes 
 

1. Introduction 
 
1.1 This is the University’s policy framework for Integrated PhD programmes. It should be read in 

conjunction with the University’s Regulation 23 and the Policy on Research Degrees.  
 

2. The nature and purpose of the Integrated PhD 
 
2.1 An Integrated PhD programme (iPhD) combines taught modules at Master’s level, enabling 

postgraduate researchers (PGRs) to broaden and/or deepen their knowledge in a specific area, with 
a substantive PhD research project. It differs from a standard PhD programme with respect to the 
volume and timing of the taught element. 

 
2.2 The approval of an iPhD may be of particular value for: 
 

i. for interdisciplinary areas of research, where applicants typically do not have the necessary 
breadth and/or depth of knowledge to start a research project with immediate effect 

ii. for departments which frequently receive applications from individuals who have funding for a 
PGR programme of four years in duration and a Master’s degree in the subject area (and so for 
whom a 1+3 route is not an option) but where the Master’s degree has not provided the depth 
and/or breadth of knowledge or research preparation that would be required for an individual 
to start their research project with immediate effect  

iii. for departments which frequently receive applications from individuals who have a Master’s 
degree in a cognate discipline (and so for whom a 1+3 route is unattractive) but who do not 
have the depth and/or breadth of knowledge, in the discipline in question

/webteam/gateway/file.php?name=regulation23.pdf&site=76
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attend induction events for new PGRs, complete a Training Needs Analysis, and have access to 
training opportunities and make use of PGR resources. It is strongly recommended that PGRs 
registered on an iPhD do not undertake any Doctoral Tutoring work during the taught element of 
the integrated studies year to avoid overload. 

 

5. Design of the academic programme 
 

Integrated studies year 

 
5.1 The integrated studies component is one year in duration (or part-time equivalent) and should be 

completed within the first year of enrolment (or part-time equivalent). Care must be taken to 
ensure that there is a reasonable spread of workload across the integrated studies year. 
 

5.2 The integrated studies year comprises research training in the form of Masters-level modules worth 
180 credits. These credits may be split equally between 90 taught and 90 research credits, or 120 
taught and 60 research credits. Should a PGR withdraw from the iPhD, and subject to successful 
completion of the modules in the integrated studies year and subject to UKVI regulations for an 
individual on a Student Visa, the PGR may be eligible for the award of a Masters.  
 

5.3 The integrated studies year must take the form of a bespoke pathway approved via the standard 
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5.11 The final examination for an iPhD 
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2. Criteria for developing a Joint or Double Research Degree 
 

2.1 In undertaking any Collaborative Research Degree, maintaining the reputation of the University of 
Sussex and the integrity of the PGR award must be assured.  
 

2.2 The bringing together of regulations that govern the awarding of PhD and/or MPhil degrees at the 
University of Sussex and another HEI (whether UK or non-UK based) will be a complex undertaking.  
 

2.3 There are points where no variation to the existing University of Sussex Regulation 23 or PoRD can 
be made. These are institutional ‘red lines’ and will make progressing an agreement impossible. 
These red lines are laid out as follows: 
 

Area Sussex position Risk to Institution 

Examination As per UK conventions, the viva voce 

must be held in closed conditions 

with two examiners, appointed as 

experts in their field. Requirements 

as per Regulation 23 and the PoRD.  

Represents a risk as Sussex is a UK-

based research degree awarding 

institution. 1 

Language of thesis The thesis must be in English, as per 

Regulation 23 and the PoRD. Word 

length is determined at the School 

level, as per the PoRD.  

Represents a risk because Sussex is a 

UK-based research degree awarding 

institution. Also, UKVI English 

language requirements render this a 

potential compliance risk.  

Duration of study, 

particularly the 

maximum period of 

registration 

The minimum and maximum length 

of registration (both full- and part-

time), as per Regulation 23 and the 

PoRD. 

Risk to the student experience: 

equity, feasibility, wellbeing.  

Governance of 

Research Ethics 
As per the framework for research 

governance and ethics review 

processes (requirements) and the 

PoRD (responsibilities and timings). 

Reputational risk and risk to quality 

assurance.  

Mandatory training  To be defined and implemented at 

Sussex; will be stipulated in the 

PoRD.  

Reputational risks and potential 

compliance risks (e.g. with funders).  

Admission 

requirements 
The expected academic background 

and educational attainment for entry 

as per Regulation 23 and the PoRD. 

Reputational risks in the form of risks 

to completion rates.   
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Special 
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3.3 In the case of a double research degree, a PGR who successfully completes the programme will be 

awarded a PhD in XXXX (their subject) separately by Sussex and each partner HEI. 
 
3.4 Responsibilities for the issuance of certificates of attendance, transcripts, or similar, must be 

agreed during the development of the agreement governing the collaboration.  
 

Oversight 

 
3.5 
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3.25 In the case of split-site and off-site arrangements, supervision meetings with the Sussex-based 

supervisors may take place via video-conferencing.  
 

3.26 In the case of off-site arrangements, consideration should be given as to whether any collaboration 
agreement should require any in-person contact with the Sussex-based supervisors and/or whether 
the Sussex based supervisor(s) is expected to visit their PGR(s) at the partner institutions during the 
course of the research degree.   

 
Formal progression reviews 

 
3.27 The policy and procedures for Formal Progression Reviews should be as per the PoRD, unless 

otherwise agreed and approved by the PGRSC as part of the collaboration agreement. 
 

3.28 In the case of split-site and off-site arrangements, formal progression review meetings may take 
place by video-conferencing without additional permissions, unless they coincide with a PGR’s visit 
to Sussex. 

 
Training and development 

 
3.29 PGRs on joint and double research degrees must undertake any mandatory training as stipulated in 

the PoRD, regardless of the format of the registration (on-campus, split-site, or off-site). Similarly, 
PGRs must undertake any mandatory training as required by the partner HEI(s). Where mandatory 
training is duplicated across the partner institutions, the collaboration agreement should make 
clear which institution’s training must be completed in each instance. In all cases, training 
requirements should be made clear in the PGR handbook for the collaboration.  
 

3.30 Research and transferable skills training and support for professional development may be 
provided by Sussex, by the partner HEI(s), or a combination of the two. Discussion about training 
provision and access should be detailed in the collaboration agreement. 
 

3.31 In the case off split-site and off-site arrangements, all partner institutions should take proactive 
steps to make their training accessible to, and appropriate for, PGRs based elsewhere during their 
registration. This might include facilitating remote participation in training sessions, modifying and 
recording training sessions for asynchronous engagement, or developing interactive online 
resources. 

 
Access to facilities and resources 

 
3.32 PGRs’ access to facilities and resources at Sussex and its partner HEI(s) should be set out in the 

collaboration agreement and detailed in the PGR handbook for the collaboration. 
 

3.33 Access to institutional funding opportunities (e.g. conference funding) should be set out in the 
collaboration agreement and detailed in the PGR handbook for the collaboration.  

 
Examination 

 
3.34 The examination process for both joint and double research degrees must include a closed viva 

voce as per the requirements of the PoRD. Where a partner HEI also requires a public defence, this 
must occur after the closed examination. The specifics of the examination process must be agreed 
from the outset and detailed in the collaboration agreement; a collaboration cannot proceed if 
agreement cannot be reached on the details of the examination process.  
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3.35 Examination outcomes (and any subsequent re-examination process) must follow the requirements 


